
Missing Receipt Affidavit – Less than $75.00

Date of Expense: 
Vendor: 
Amount:
City, State:
Business Reason:

I further certify that the itemized receipt for this payment has been lost or 
was not received from the vendor and that this statement is given in lieu of 
that itemized receipt to obtain reimbursement for this expenditure.

_______________________________________
Signature
Date: 


