
How to use this Template
Please use this template for services rendered. If you would have reimbursable 
items, please use the reimbursement invoice. There is help text above most cells in 
the spreadsheet. Below and linked are our Invoicing Best Practices.





Services Invoice

Organization: Address:
Consultant:

BILL TO: [SELECT from drop-down] Contract Ref:
55 Second Street, 24th Floor Invoice No.:
San Francisco, CA 94105 Invoice Date:

Terms:
Contact: Start Date

End Date:

Start Date End Date Description Hours Rate Total

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

Total 0.00 $0.00 



TOTAL $0.00 
Approved:

Notes:
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